Kypc noBbilweHUa Keanudukauum
“[lenonpon3BOACTBO U apXUBHOE Aeno”

OyHaqa

16000 pys6.

Mporpamma

OcHoOBHble NOHATUSA OJOKYMEeHTaLUOHHOIo obecneyeHuns ynpasJieHUd

lELOKyMeHTl/IpOBaHl/|e ynpaBnqueCKoﬁ 0edaTeJibHOCTU

Cuctema OpraHVIBGLI,VIOHHO-paCﬂopﬂﬂ,MTeﬂbHOﬁ OJOKYMeHTauunu

OCT P 7.0.97-2016. Knaccuoukaunsa OP[]
OpraHun3aunoHHble LOKYMEHTbI
PacnopsauTtenbHble [OKYMEHTbI
NHdbopMaLuoHHO-CNpaBoYHbIE JOKYMEHTI

OpraHusaumsa paboTbl c LOKYMeHTaMu

HokymeHTOObOpPOT
MNopsimok paboTbl ¢ 4OKYMEHTaMu
Pernctpaumns v KOHTPOJIb MCMONTHEHUS [OKYMEHTOB
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% Ynpowaem respect@institutrb.ru

WHCTUTYT IPOOECCMOHANILHOTO OBPA30BAHIA C/10>KHOE€ +7(909) 35-111-25

HoMeHknatypa gen

®opMupoBaHue n opopmieHune gen
OnepaTuBHOE XpaHeHuWe aen
3KcnepTU3a LEHHOCTU [OKYMEHTOB
MoaroToBKa Aen K nepefaye B apxvB

HOpMaTMBHbIe AOKYMeHTbl Mo OpraHn3aunm n sBeeHno apxmBa

[MoHATMe apxuBa NpeAnpuaTUS
TpeboBaHus K noMeLLeHUIO apxnBa
PeXXMMbl xpaHeHUs [OKyMEHTOB

Pa3paboTka HOpMaTMBHbIX f,OKYMEHTOB AJ19 apXUBa NpeanpuaTUs

[NonoxeHwne 0b apxvee

Mono>xeHne 06 3KCNEePTHOM KOMUCCUM

HomeHknaTypa gen u op.

MopsfoK NpoBefEeHNS 3KCMEePTU3bl LLEHHOCTU LOKYMEHTOB

Mopsnok paboTebl ¢ «[lepeyHeM TUMNOBbLIX yNpaBieHYeCKMX apXMBHbIX f,OKYMEHTOB, 0bpa3yoLmnxcs
B npoLuecce fesTeNbHOCTU roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMoyrnpaB/ieHUs 1
OpraHu3auni, ¢ ykasaHMeM CPOKOB XpaHEeHMa»

OcHoBHble TpeboBaHus K popMUpoOBaHMIO U 0popMIIEeHUIO aen

KomnnekTtoBaHue apxmBa LOKYMeHTaMU CTPYKTYPHbIX nogpasgeneHnin. OCHOBHbIe yYeTHble
LOKyMeHTbl apxuBa (onucu)

[lpoBepka HaNMyMa U COCTOAHUA LLOKYMEHTOB B apXuBe

Mopapok Bbigaum gen. OdopMneHne xypHanoB yyeTa

CocTtaBneHue VICTOpM‘-IeCKOVI CnpaBkKU K AOKYyMeHTaM
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WHCTUTYT POOECCHOHANILHOTO OBPA30BAHUS CJ/10)KHO€e +7 (909) 35-111-25

YcnoBua npueMma

NPoiTM 0byyeHne MOXHO TOSIbKO MPU HANUYUKU AUNIOMA CPefHEero u/unu Bbiclero NpodpeccroHanbHOro
obpa3zoBaHus

PaspaTouHbln MaTepuan
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